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13 May 1957

FINANCE DIVISION OPFRATING PROCEDURE RO, 30=210-1
SUBJECT: Examination and Certification of Aecounts
REFERENCE: " EONFIDERTIAL

{Note: This prosedure contains poliey and avdit eriteria designed
solely for the guidance of psrsonnsl of Finance Division. The
rolicy and audit eriteria pressnted therein are not to be discussed
with dny personnel cutside the Comptroiler's Office or the Audit
Staff without prier anthorization frem Chief, Finance Division.)

I. PUIRPCSE

The purpose of this prossdure is %o formalize policy of Finance
Division with respect to:

8. Passing disallowances and suspensions taken in the examination
and sertification of elsims and ascountings in those cases
wherein the amounts involved are comsidersd ineonssquantial in
relation to the administrative werkload involved in establishing
and olearing suspensions and disallowances.

b. Adjusting claims (including upward revision) to properly reflsct
amounts due based on itinsrary amd supporting dosumsntation.

II. DEFINITIOHS
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for purposes of this Operating prosedure, suspensions and diselicwanses

are defined as follows:

&. Susvengion Any item for whieh reimbursement or credit is
elatmed which is allowable undsr applicabie lew and reguieti-ns

but vhich is not acceptabls for payment ' credit because reguired

explanaticn, sertitisation or dosumentery support is not submitted.

b. R

I1I. POLICY P
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a. 1008 v, Itans in-the-amCont of fiftesn dollers ($15.00)
wes wilY nof puppended for lack of required explanatiom,
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Disallovsrae Any item for vhich reinburcement (r credit is cleimed
which {8 mot allownble because of lack of legal or regulatcry authority.
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specifie certif’ esation or dosumentation in any case wharein
ecrrection of the technicsl deficienoy would emable asceptance
of the item und(r appliczable law and regulations.

llcwances Claims will not be redused for disalliowsbla
itams in any case vherein the total amount of items disallowsd
on the individual siaim or acecunting doss not exceed thres
dollars {$3.00), provided furthsr, that disaliowance ordinarily
will not be taken on iniividual items comprising a claim in any
instance where the amount for disallowance does not exceed One
dollar ($1.00). (4.e., in instances wherein individual items
for disallowancs each amount to $1.00 or less, the claim may be
passsd without reduction even though the total of disallowances
of $1.00 or less amroints to more than $3.00

gRs L) ! Differences
betwaen Ws:l.ow cash and book balances reported by stations
or detscted in the recorneciliation of atation accounts amounting
to three dollars ($3.00) or less will be adjusted by charge ~r
cradit to expsnse (station overhead), as appropriate.
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ina Cleime which are determined to be inaccurate

ddiuatment Of Cla

or insomplete by reason of srrcnsous salealations, cmmission of
entitlements, ete., will be corrected (insluding upi-ard revision
of smount claimed) to properly reflest amounte due based on
itinsrary and supporting documentation.

FROCEDURE
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b,

i g1t De : Certifying Officers will
assura thnt chims ani acoountings are appropriatsly noted as
ts questionable items on which suspension er disallowances are
oot taken because amounts are not considered consequential in
order that subssquent review of the transactions will disclose
that ths itens were passed intentionally and mot overlooked.

Hetdfication Of Ao%lon Taken

(1) The Certifying ufficer will notify ths appropriate
Budget and Fiscal Office and tha Claimant of all elaims
cleared in awunts different from ths original submission.

(2) The Chief of Station/Base or Claiment, as appropriate,
will be advised of ftems which would have been suspended
or disaliocwed except for the policy stated above., Such
advicss shall include advice as to the proper handling of
simiiar items which may bs elaimsd on subsequent acsountings.
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EXCEPTION TO ABOVE POLICY

Certifying Officers are authorized to suspand or dlsellow any emounts
of claims net in technienl complisnce ulth applicable law and reguin-
tions in any instance where it appeers & particulsr Claimant may be
deliberately taking advantage of ik sbove poliey, or is consistently
earaless Or lnmecourate in the prepsration of claims smd aseountings,

Chlef, Firance Divisien
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